Template 4 – Example Role Description –Team Manager
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Team Manager
As a team manager you play a crucial role in the success on the club. It is up to you to pull together the best team possible and to get the most out of the athletes at competition. You’ll be a figure of respect and inspiration to your athletes and more athletes will join as a result of the club’s success. Remember it is not always about the athletes winning – it is about doing their best and sometimes improving on their personal best performances. The best team manager makes all competitions fun and exciting and ensures good club morale, this approach leads to long term success by retaining and developing athletes for longer.
Ideally, you’ll need to be:

· Willing to be PVG checked;

· Confident
· Good people skills
· Good at communicating and motivating with a good sense of humour;

· Organised with a willingness to learn.
· Motivating

· Patient and a good listener

· Knowledgeable about athletics and energetic

· Resilient
What you will do:

· Ensure your athletes are fully paid up members of your club and scottishathletics
· Send out a list of key focus club competitions with dates, times and venues prior to the season

· Develop good relationships with athletes, parents and coaches

· Gather contact details for all athletes and coaches

· Keep a list of medical and emergency contact details for everyone in your team

· If athletes are under 18, keep parents up to date with all competition details.
· To undertake appropriate training for the role, i.e. Safeguarding and Protecting Children training;
· Prepare reports for the progress and success f the club and the athletes for the press and website, liaising with the club media or communication officer

· Recommend athletes for recognition and rewards

· Find out what works to motivate your team
How much time will it take?

This role in most cases will take between 6 hours per week during the summer track and field season, mainly at weekends. Clubs should have a range of team managers, therefore the role should not take up 6 hours every weekend.
What you’ll get out of it:

The satisfaction of being part of a team which is developing a club, in addition the experience of running community-based activities, and recruiting new athletes to compete, can provide essential skills which may help in the job market. The influence you have on your team makes it an extremely rewarding and stimulating role.
Job Description Template – Team Manager 

The template below provides some ideas for the type of skills and duties that can be included on a job description for a Team Manager. The duties should be amended, improved, added to or deleted to suit the circumstances of the club, but in particular to suit the person taking on the job e.g. their current commitments, skills, time constraints etc.

	JOB TITLE: 
	Team Manager

	RESPONSIBLE TO: 
	The Club Management Committee 

	SKILLS REQUIRED: 
	· PVG Checked

· Qualified Coach

· Good communication and motivation skills

· Sense of Humour

· Knowledge and experience of athletics
· Organised with a willingness to learn

· Confident

· Good people skills
· Motivating

· Patient and a good listener

· Knowledgeable about athletics and energetic with a good sense of humour


MAIN DUTIES:
1. Ensure your athletes are fully paid up members of your club and scottishathletics

2. Send out a list of key focus club competitions with dates, times and venues prior to the season

3. Develop good relationships with athletes, parents and coaches

4. Gather contact details for all athletes and coaches
5. Keep a list of medical and emergency contact details for everyone in your team
6. If athletes are under 18, keep parents up to date with all competition details.

7. To undertake appropriate training for the role, i.e. Safeguarding and Protecting Children training;

8. Prepare reports for the progress and success f the club and the athletes for the press and website, liaising with the club media or communication officer

9. Recommend athletes for recognition and rewards

10. Find out what works to motivate your team
TIME COMMITMENT:…………………………………………… 
