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Third Sector Organisation Health Checklist (Policy & Procedure)
In order for Fife Voluntary Action to adequately provide support to voluntary and community organisations, it would be extremely helpful to know where some of the policy gaps exist within your organisation.  

Policies and procedures – some of the following are now essential when seeking external funding - please tick all that applies to your organisation.  Remember policies should be about supporting you in what you’ve been set up to do.
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	Have
(Where?)
	Don’t

Have
	Requires Development 
	Don’t

require
	Refer To

	Constitution – appropriate to your needs
	
	
	
	
	

	Equal Opportunities
	
	
	
	
	

	Dignity
	
	
	
	
	

	Insurance
	
	
	
	
	

	Complaints Procedure
	
	
	
	
	

	Problem Solving
	
	
	
	
	

	Board of Trustees / Directors Induction
	
	
	
	
	

	Financial Management 
	
	
	
	
	

	Business, Development or Forward Plan
	
	
	
	
	

	Data Protection
	
	
	
	
	

	Health & Safety
	
	
	
	
	

	Environmental
	
	
	
	
	

	Disclosure Checks/PVG —information
	
	
	
	
	

	Confidentiality Statement
	
	
	
	
	

	Conflict of Interest Statement
	
	
	
	
	

	Anti-Bribery, with Risk Assessment and  Gift Register
	
	
	
	
	

	Volunteering Policy
	
	
	
	
	

	Volunteer Agreements
	
	
	
	
	

	Volunteer Handbook
	
	
	
	
	

	
	Have
(Where?)
	Don’t

Have
	Requires Development 
	Don’t

require
	Refer To

	Recruitment Procedures
	
	
	
	
	

	Service Level Agreement to delivery 
	
	
	
	
	

	Contract of Employment
	
	
	
	
	

	Supervision Procedures
	
	
	
	
	

	Lone Working
	
	
	
	
	

	Whistleblowing
	
	
	
	
	

	Staff/Volunteer/Committee Handbook
	
	
	
	
	

	Completed Accounts
	
	
	
	
	


About your organisation

Name ……………………………………………………………………………………………………………

Contact Address ……………………………………………………………………………………………

……………………………………………………………………………………………………………………..
Main Contact …………………………………………………………………………………………………
Telephone No: ………………………………………E-mail: ……………………………………………

Organisation status:
Charity  
Company Ltd Guarantee 
Community Group



SCIO 

Unincorporated 
CASC 
 Start up 
Charity No (if applicable) ………………………
Company Number (If Applicable) ……………………
Is your organisation: Fife wide North East area only  
Central area wide 
West area only  
Do you employ staff    yes / no 
if so how many?
………...


How many volunteers (including committee) are involved with your Organisation …….. 
Notes:
Fife Voluntary Action is a Company Limited by Guarantee, 
Registered in Scotland No. SC203613 and Registered Scottish Charity No. SCO28457 
Registered Office: Craig Mitchell House, Flemington Road, Glenrothes KY7 5QF 

